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SUMMARY
Senior editor and proofreader with 15+ years of experience delivering editorial excellence across marketing, brand, and corporate communications. Deep expertise in multiple style manuals and multistage production review. Known for precision, consistency, and strong cross-functional collaboration with writers, designers, production, marketing, and legal teams.
EDITORIAL & PROOFREADING EXPERIENCE
Oceania Cruises – Copy Editor (2023–Present)
Edit and proofread high-volume direct mail and marketing collateral; review assets through layout, mechanical, and final proof stages; annotate PDFs; collaborate with creative and production teams under fast-turn deadlines.
TheSoul Publishing – Senior Editor / Content Lead (2018–2023)
Led editorial quality control for a global digital publisher; managed workflows and versioning; edited content for clarity, tone, and accuracy; mentored writers and editors in a high-volume production environment.
Markham Yard – Copy Editor (2017–Present)
Provided copyediting and proofreading for corporate marketing communications across web, print, and campaign assets; ensured adherence to brand guidelines and American English standards.
Capital One – Copywriter, Technical Editor & Process Manager (2007–2017)
Copyedited and proofread regulated marketing assets including email, landing pages, print, video scripts, and social content; partnered with legal and compliance teams; reviewed content from draft through final proof.
COMMUNICATIONS & CONTENT STRATEGY
ACAMS (Association of Certified Anti-Money Laundering Specialists) – Communications Specialist / Copywriter (2023–Present)
Support global internal and external communications; edit executive messaging; maintain brand and tone consistency across digital channels.
EDITORIAL SKILLS & TOOLS
Editorial style manuals (Chicago, house styles) | Brand voice & corporate identity enforcement | Multi-stage production review (copy, layout, mechanicals, final proof) | Legal, compliance & disclosure review | Adobe Acrobat Professional (advanced PDF markup, version comparison, preflight) & comparable proofing platforms | Microsoft Word (Track Changes, version control) | Pages & Numbers | CMS & content staging environments | Workfront | Smartsheet | Remote proof communication & cross-time-zone collaboration
EDUCATION
B.S. in Mass Communications – Virginia Commonwealth University
Copywriting Program – VCU BrandCenter
